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eMACS 22.3 Release

Feature Snapshot-Screenshot

IMPORTANT:

The eMACS 22.3 release upgrade will be promoted to the eMACS Production environment
beginning Friday, November 4, 2022, at 7 PM MDT/MST through Sunday, November 6, 2022, at
10 AM MDT/MST. During this time frame, the Production environment WILL NOT be available to
agencies or vendors.

Agencies are asked to review events they may have opened during or around this time frame and
consider if any action is necessary, i.e., extending the Open Date, and if applicable, Q&A
Submission Close Date. The Q&A Submission Close Date for the Q&A Board is often missed in
this review.

Listed below are changes taking immediate effect Monday, November 7, 2022. These changes
should NOT affect existing functionality, permissions, or access rights.

State Financial Services Division
State Procurement Bureau

Mitchell Building, Rm 165
PO Box 200135
Helena, MT 59620
406-444-2575
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Total Contract Manager (TCM) Module

In the 22.3 release, we are making several enhancements to the Total Contract Manager (TCM) module
to improve general usability. These changes are intended to reduce confusion about what actions a user
can perform, what each action does, what actions a user must perform to finish creating a contract, and
common issues that may be preventing a user from performing actions.

Contract Header Enhancements

In the Contract Header section of contracts, users will no longer see the clock icon in the Start Date and
End Date calendar selector buttons. This is to clarify that a time requirement for the start and end dates
is not required. A month and day are still required for both the Start Date and the End Date. Users will
still see the default times as well as the legend (mm/dd/yyyy hh:mm a).

Current View

Dates and Renewal

Time Zone * MDT/MST - Mountain Standard Time (US/l v |  Renewals Remaining
Start Date ™ 06/01/2022 12:00 AM © Automatically Apply Price ) Yes @ No N
File with Renewa
mim/dd/yyyy hhornm a
] Update Start Date Upon Execution Renewal Term -
End Date * @ Expires On () No Expiration
05/31/2023 11:59 PM C) Auto-Renew OYes @No
mimifdd/yyyy hicrnim a
Review Date @ The cutrent view o the dates of the header contains the “clock” icob
mmy/dd/yyyy hhormm a ‘—\_\_\—‘
Enhancement View
Dates and Renewal
Time Zone* MDT/MST - Mountain Standard Time (US/\ ~ | Renswals Remaining
Start Date ™* Automatically Apply Price o Yes & No

File with Renewa
mim/ddyyyy hicrmm a

~| Update Start Date Upon Execution @

Renewal Term W
End Date ™ & ExpiresOn ) Mo Expiration

uto-Renaw Ty ¥es @ No

mimy/dd/yyyy hivrmm a

The clock o the dates sectioh is replaced with just the calendar

Review Date T
4 infigrmation.

mm/dd/yyyy hitmm a

CONTRACT CHECK-IN/CHECKOUT

Users will now see highly visible check-in and check out messages at the top of contract pages. These
messages make it clear when a contract is checked out and which user has checked it out.
1 A green message will display informing the user that the contract is not checked out to anyone. This
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message is accompanied by a Check Out button that allows the user to immediately check out the
contract.
1 If a contract has been checked out to the user, the user will see an orange message indicating this.
They will also have a Check In button to allow them to immediately check in the contract.
1 If a contract has been checked out to another user, the user will see an orange message that
includes the name of the person who currently has the contract checked out.
NOTE: Users with the appropriate permission level for a contract to override another user's
checkout will be able to see and click an Override Check Out button to allow them to edit the

contract, but users without this permission level will only see the message and will not be able to
override the checkout.

Current View

Draft Once done authoring, reviewing, and negotiating this contract, submit it for approval

Contract Actions ¥
This contract must be in a Fully Executed status before it can be made active for shopping.
| Check Out
L ) The curreent chack outicheck in option is located under the ConTract actions ’/
SPBzz 0384AH-D Contract Header button as showm hate View XM
Aircraft Maintenance Services Terminate
Type: Term Contract Contract Number * SPE22-0384AH-D Parent Contract -
2nd Party:  Neptune Aviation Se... Archive
Dates: 6/1/2022 - 5/31/2023 Contract Name * Aircraft Maintenance Services nternal Contract Status
Version: Renewal 0, Amendment 0 Copy
i SP 2022-03 i i No -
Solicitation SPB-IFE-2022-0384AH Contract Type ™ Term Contract Use eSi g'liture for this I
» Lifetime Spend (USD) contract? B
Work Group * State Procurement Bureau
Show on Vendor Portal @  No Add Internal Message
Summary ot . o
Summary * Aircraft Maintenance Services e s bemmunizstian
Header A

View/Reactivate Subscribers

Enhancement View

This contract is in effect through the end date of 10/5/2023 at 11:59 PM MST.

Contract Actions W

a This Contract is currently checked out to You It is locked and cannot be edited by others until you check it in. m
DLI-STNDRD-2023-0028 Contract Header ViewsaL | vistory | Bf | 2
DocuSign
& checked out To Vou Contract Number * DLI-STNDRD-2023-0028 Parent Contract Q
Type: Standard Contract
2nd Party.  City of Buite Contract Name * DocusSign Internal Contract Status I
Dates: 10/5/2022 - 10/5/2023

Wersion: Renewal 0, Amendment 0

Contract Type > Standard Contract Use eSignature for this Yes
» Lifetime Spend (USD) )

contract? *

View Contract | ¥ Work Group * Department of Labor & Industry X Q .
State Procurement Bureau Show on Vendor Portal @ O :93
) No
Summary Inherit From General Contract Settings - Currefit
@ Setting: Yes
Header v
Summary * test The chack indchack out option is now its cwn buthon. The button is color coded by the status of
Custom Contract Informa... «* Sl Summeny the check ity chack oUt status
Insurance v Contract Parties

CONTRACT PARTIES

New elements will appear in the Contract Parties sub-section of the Contract Header section to help
remind users, especially infrequent users, of requirements related to First and Second parties.

1 An alert will display if a First or Second Party has not been assigned to the contract.

1 Iwo separate buttons will be available: Add First Party and Add Second Party. This makes it clear
which party the user is adding.
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New icons have been added to the Contract Parties sub-section to show which actions can be
performed by the user concerning currently assigned Parties.

1 The pencil icon allows the user to edit the contact and address information of the Party, as well as
make the Party the Primary Party.

9 The trash can icon allows the Party to be removed from the contract.

Current View

Contract Parties 2ddpary w»

Name Currently Visible Type Contact Contract Address
Department of Administration First Party (Primary) Jeni Nolin 125 Morth Roberts Actions ¥
Room 165

Helena, Montana, 39620

Meptune Aviation Services Inc € x Second Party (Primary) Brian McKenzie

Actions '™

soula, Montana, 59808
| Thasg are the currant sactions 1o st up the parties and aditing the contact and the addressas [ us

Enhancement View

Summary * No Text Entered

Edit Summary
Contract Parties Add First Party Add Second Party
Name Currently Visible Type Contact Contract Addres

Department of Justice First Party (Primary) - -

*. Your contract must have a Primary Second Party. "—--..____________

Thasz are the naw options for add parties, aditing addrass and contacts, and
deleting parties. Also gives warnings 1o add parties
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Vendor Name Displayed on Document Header for POs

Previously, the vendor’s name on purchase orders was displayed in the right sidebar and on the
Summary tab, but it wasn't visible on other tabs and elsewhere in the documents. With the 22.3 release,
we have added the vendor’s name to the heading of purchase orders so that it can be viewed from
anywhere on the documents.

Current View

Purchase Order -

Status

General Information
PO/Reference No
Revision No.

Vendor Name

135622407 Revision 0 ~

)

135622407
0

Sid Tool Company

Document Status.

AP status

open

+ Completed

der using th thod(s) indicated below the last time it was distributed: vew

=& 0 10f 4221 Resuhs ¥ < >

Details v
Vendor Status

Sent To Vendor

Vendor

Status Summary

General Information

PO/Reference No.

Priority

Vendor Name

Address

Purchase Order Date

Total

Requisition Number

PO Clauses

3685774

Normal

Staples Advantage

10/21/2022

0.96

Purchase Order Date 10/21/2022

CXML (Electronic Integration) no value Sid Tool Company

Total 150.40
Manuat !

Owner Name Tonya Chilton-Radandt Tatal (150.40 UsD) >
Distribution Date/Time 10/21/202211:21 AM 150.40

Owner Phone +1406-293-4161 ext. 209
Vendor Sent To Vendor R

Owner Email TChilton@mt.gov 18040

The natna of the vandar is urrently lacated in this section.
uisition Number 164039861 view
Purchase Order -« Staples Advantage < 3685774 = - 9

‘This is tha naw location that shews the nama of tha. vandar

Shipping Information

ShipTo

ATTN: (admin)Tom Hastings
ORGANIZATION
ROOM/FLOCR/SUITE:
Department of Administration
125 N Roberts

Helena, MT 59601

United States

ShipTo Address Code 10222

Delivery Options

Expedite X

Billing/Payment

Bill To

ATTN: Tom Hastings

ORGANIZATION: State Procurement Bureau
ROOM/FLOOR/SUITE: Room 165
Department of Administration

125 N. Roberts

Helena, MT 59620

United States

BillTo Address Code BillTo

Credit Card Info

Cardholder Name Francis Tnomas Hastings

Details v
Vendor Status

none

Vendor

Staples Advantage

Total (0.96 USD) ~
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New Experience View — General Updates

In 22.3, these updates have been made to documents in the new experience view:

1. Additional document-level actions have been relocated from a drop-down menu near the top left
corner of a document (next to the heading) to a document action icon on the right.

Current View

Hre is the, cumrent [ocation of the additeinal actions opTions ahd the: PHIMAIY Actics butten _’_____’____——v

Summary PO Praview col Returnto Cart
I L = ]

Requisition + 16410607CE]<——\___\_\‘| e ®me@ Assign Cart Place Order

General Add Comment ping # -+ Payment Information &V
Total (0.96 USD) ~
Cart Name 202210 o 8ill To
Continue Shopping
Description o valug I: Tom Hastings ATTN: Tom Subtotal 096
View Carts ANIZATION: Room 165 ORGANIZATION:
Prepared by Tom (Ad WFLOOR/SUITE: Room 165 ROOM/FLOOR/SUITE: 096
View Cart return message(s) ftment of Administration Department of Administration
Prepared for Tom (ag { Roperts PO Box 200135
See configuration for this requisition Ja T 59601 Helena, Mentana 59620 [P R SU

Enhancement View

Requisition - 3631454 = om0 () won
By /
Summary PO Preview Comments Attachments History Newlecationabaddtiondl actions aptices i enagy acticn uten Return to Cart
Copy to New Cart
General & Shipping &S - Billing & v
Add Comment
Tota
Cart Name 2022-10-21 thastings@mt.gov Ship To Bill To
02 Continue Shopping
ATTN: (admin)Tom Hastings ATTN: Tom Hastings Subt
Description no value ORGANIZATION: ORGANIZATION: State Procurement Bureau .
ROOM/FLOOR/SUITE: ROOM/FLOOR/SUITE: Room 165 View Carts
Prepared by (admin)Tom Hastings Department of Administration Department of Administration View Cart return message(s)
125 N Roberts 125 N. Roberts
Prepared for (admin)Tom Hastings Helena, MT 59601 Helena, MT 59620 Wha See configuration for this requisition
United States United States
PO Clauses Add Next Step Create PO

2. The navigation icons that allow users to page through documents in the search results have been
moved to the right of the toolbar.

Enhancement View

Purchase Order - Staples Advantage - 3685774 Revision 0 Thasa 2ingms hae ba mad e tehright ot he teol

b DAl GpioNs ot all GOCUMANIS

Status Summary Revisions 1 Confirmations Shipments Receipts Vouchers Comments Attachments History

General Information &S Shipping Information r E Billing/Payment &S v

= @ = @ --- 1 of 455 Results < >
————V -

END
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